GENERAL INSTRUCTIONS

a) Monthly/Bimonthly/Quarterly report should be submitted by the first week of the period prescribed.

b) The request for funds form should reach us at least two weeks in advance from the due date etc.

c) Funds will be provided every quarterly/half yearly (whichever agreed upon in terms and conditions.

d) The reports and statements shall be provided in the prescribed format duly printed on the organization’s letterhead.

e) Besides usual activities, in case some special events or functions if organized, their details and photographs too should be included in the report.

f) A photograph of the signboard put up along with these of staff and beneficiaries should also be provided within the fortnight period positively, prior to contract confirmation /signing of contract requisites.

g) Feedback and suggestions to improve existing programme should be included in the reports along with learning, as this enable easier duplication of the project.

h) A brief write-up of the organization .Its ideology and projects (not more than 250 words) would be required. This will assist us to be published in U&N Foundation catalogue/magazine etc.

i) All publicity material/activities related to the project, which are being supported should mention the U&N Foundation logo and name.

j) U&N Foundation will appreciate and welcome contribution of articles to its newsletter/catalogue/magazine about the project/programme related to children or any current burning topics etc. that favors underprivileged section or society.

