GUIDELINES FOR PREPARING A PROPOSAL

(i) The proposal should contain all details, which may be required by our foundation.

(ii) The documents should be comprehensive but brief and not bulky.

(iii) Give a table of contents, showing the same headings as in the main documents.

(iv) Heavy charts and tables should be avoided or given as appendix.

(v) Avoid use of uncommon abbreviations and unexplained short terms.

(vi) Figures and data given/provided in the main document should be accurate.

(vii) Copy of registration certificate, Memorandum, rules and regulations, audit balance sheet and final accounts, latest annual report and list of beneficiaries should be attached along with social background etc. to the documents.

(viii) Use standard size paper.

(ix) Staple the document from the left hand side (so that it opens like a booklet) or on the upper left-hand corner; don’t go for costly bindings and embellishments etc.

(x) Additional Information if any.

MONITORING


A system of periodic reporting and ongoing monitoring for assessing performance.

1. Submission of reports: monthly/bimonthly/quarterly.

2. Half-yearly performance reports.

3. Yearly consolidated reports of performance/remedial methods.

